Module 6: Create a subcontract

1 CMIC FIELD
e After Iogging into 02171.00 - CMIC Playbook Job
CMIC, click on the
blue Field button. Project: CMiC Playbook Job (02171.00)
Workflow Notification
e Click on "Subcontract
Management”
4 Subcontract Management
° Subcontract
e Click on
"Subcontract” Subcontractor Tracking Log
Contract Listing Report
2

« Click on "Add Subcontract"
*This is a blue box on the right hand side of the
screen
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e Choose the "Vendor" by clicking the magnifying glass
*NOTE: Click on "ALL" to search for vender
« Add a description in the "Description" box

@

i enterprise.cmiccloudri2.com/emicprod/ApLOV/EFVendorsLOV.do

o Confirm date

vt w BB Subcontract Change -
= Detail Orders Participation Attachments Alternates
Vendor @ Ll cud L S:::‘us Status Order #
Contract Type w 4081 04081  Patrick il
Contract Mo. Staty 1206 04206  Patricia Palmiere
Contac 09753 09753 Paul Spadaccini
Sender Emal 12278 122713 Paul Mc Donald
02022 Bt Amount
e Scroll down to
° -
Accounting Accounting
Invoiced Via - Subcontract W
Default
: 10
® Conﬁrm Retalnage o

o Invoiced
o Default
Retainage %

» B0V Level Retainage Release
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» Scroll down to "User Defined" and confirm:
o "Monthly Billing Date"
o % Markup

o % Markup - Sub-Subcontractor Work Performed

User Defined

Master Agreement % Markup - Work Performed

Q
Monthly Billing Date % Markup - Sub-Subcontractor Work Performed
20th of the Month

« Click the magnifying glass and identify
o Payment and Performance Bond
o Scope Details

Payment and Performance Bond

Scope Details

D
<«
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« Scroll down to "Schedule of Values"
e Click the blue "+"
Schedule of Values
Action Delete ™ Task Code
=
8

« Task Code - Input the subcontract line number
*NOTE: In most cases, this will be "01"

« Task Name - Type in the line description

Schedule of Values

Action Delege Task Code Seq

+]—

g
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« Use the magnifying glass to identify:
o W/M - In most cases this will be "LS"
o Amount - Type in the dollar amount

Schedule of Values

Seq Task Name WiM Unit Rate
Painting L3 @ 0 120.00

 Scroll to the right to complete the line information:
o Job - Select the project number if it does not auto
populate
o Phase - Select the phase code
o Category - Select the category code
*Note: this should be "S" for all subcontractor
costs

02171.00 Q.|| 090190.91 Ql|l s Q
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o Scroll down to "Key Dates"
e Input
o Start Date
o End Date
Key Dates
o Issued Date Start Date 020123 =
End Date 022823 ail
Issued Date 022123 £
Received Date A
Executed Date i
n
« Click "Save"
© OLieekencian @ =
) Save Drcel Z ®
Review/Approval )
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« To print/run the report - Click "Print" in the top

right corner of the screen

« Once a new window opens, click "Print" again

ons | [ Copy From | ©@Add ¢ Edit |« Post ﬂ:]u:-GCal'npliance Q, Select Bid Items = Q

Special Pricina Inclusions Exclusions Text Codes Eree Form ReviewlADpprovi
e Select Report - Google Chrome — "

@ enterprise.cmiccloudri2.com/cmicprod/SysReportPopup/showReportPopup.do?&p_c...

Group By Report Type: [
Report Name WORD LK Master Subcontract Job Order »

Template Letter of Intent.docx w

Embed Attachments (O Splect i=rommeiall ® None
s

*NOTE
o Use the arrow next to "Template" to identify the

form to be printed

& Select Report - Google Chrome = O *
8 enterprise.cmiccloudr12.com/cmicprod/SysReportPopup/showReportPopup.do?&p_c...

Group By Report Type: O

Re VWORDLK Master Subconfract Job Order w

Template | Lettey of Intent.docx V|
er of Intent.docx

Subcontract Job Order - Section 1.docx

| Print Close |

Embed Attac
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o Click "Run Report"

) Copy From || @Add || o Edit | «f Post| ® Delete | & Print | @ Compliance || Q Select Bid ltems | Q) Select PCls

pecial Pricina Inclusions Exclusions Text Codes Eree Form Review/Approval
6 Form Letter - Geogle Chrome - D)

B enterprise.cmiccloudr12.com/emicprod/SysRptParams/acceptRptParamsde?p_app_code=PM&p_w...

REPORT CONFIG

Print Server Jasper Semvar
Destination  Preview w

Format FDF v

Print Blank Letter [_]

Run Report Chhse istl
— —

*NOTE- The subcontract should be sent through
DocuSign and fully executed before posting
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o To post the subcontract
o Click "Post" in the top right corner
o Click "Proceed"

opy From | © Add .;’E:IeTe & Print || @ Compliance | Q Select Bid ltems || Q, Select PCls || € Back To Log @I

al Pricing Inclusions Exclusions Text Codes Free Form ReviewlApproval

Post Subcontract

Cancel

Sender Email
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F Job Billing

« Go back to the tree
view on the left side
of the screen

Cost Reporting
Current Cost to Date (Live)
ost Projections

® CIiCk on "COSt Monthly Cost Report
Reporting”

Detail Job Cost Report

Labor Hours Report

e Click on "Current
Cost to Date (Live)"

AP Imaging & Workflow Invoice Status Rep

AP Invoices by Job

16
 Click on the 3 dots next to "Spent/Committed" to

choose the categories to show on the job

: | Current Budget * | SpentiCommitted oCumplilf i Cost at Completion :  Variance

ort Ascending

0.00 130 o] 130.10
+ Sort Descending
0. 558.00 0 —
ll columns L] Job Code

338,292.00 3 T Filer » Cost Code
I Deseription
Category Code
87.818.00 0.00 B7.818.0 Original Budget
Transfers

External CO

20,843.00 0.00 20,8450 Current Budget
67 27700 = Spent

"] Committed
231,140.00 0.00 281.140.0

T Committed Remaining
52 T18.0 SpentiCommitted

Cast To Complete
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