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Click on "Change Orders"

Click on "Create SC Change"

After logging into
CMiC, click on the
blue field button 

Click on
"Subcontractor
Management"

Click on "Subcontract"

Select the
Subcontract 

https://app.vidcast.io/share/31f5299c-19e8-49a8-8e1b-ace2a94e0a43


Select the PCI

Click "Close"

Click "Save"
*NOTE- Wait for signatures before posting
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Scroll down to the Schedule of Values

Click "Add PCIs"
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*NOTE: For PCIs designated "Type: Scope Change", the
PCI will be posted through an owner change order.
         (See Module 8 for owner change order posting)
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Click "Post"

Click "Proceed"
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To review a posted
change order:

Click on
"Change
Management"

Click on
"Subcontractor
Tracking Log"

https://app.vidcast.io/share/31f5299c-19e8-49a8-8e1b-ace2a94e0a43
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This is a log of the status of change orders

PCI post date: Date the PCI was posted and
when it is hitting the budget
OCO#: Owner Change Order the Subcontractor
Change Order is linked to
SCO#: Subcontractor Change Order that can be
clicked into

If there is no Contractor Post Date then the
subcontractor change order has not been
posted yet. 

If the information is blue, then the link to that
item is live
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To post a SCO that has not been posted yet, 
Go to "Subcontract Management-->"Subcontract" in the
treeview
Select the subcontract
Click on the "Change Orders" tab 
Click on "Create SC Change"
Click on "Add PCIs"
Check off selected PCIs
Click "Save" and "Post"

When referencing back to the tracking log, there will be a post
date for any subcontractor change orders that have been posted. 

*NOTE:

https://app.vidcast.io/share/31f5299c-19e8-49a8-8e1b-ace2a94e0a43


To void a subcontractor change order
Click on "Subcontract Management"

Click on "Subcontract Change Orders"
Select the PCO you want to unpost 
Click "Void"
Click "Proceed"
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Click on "Potential Change Items"
Select the PCO you want to unpost 
Click "Unpost"
Click "Yes"
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**NOTE:

https://app.vidcast.io/share/31f5299c-19e8-49a8-8e1b-ace2a94e0a43

