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After logging into
CMiC, click on the
blue Field button 

Click on "Job Setup"

Click on "PCI
Markup Rules"

Select the PCI type you want to set the markup rules 

*NOTE: PCO (Scope Change) is the only type that is an 
  external change order

All other types are either internal change orders
or budget transfers

https://app.screencast.com/kn6uHWfeE2Uey


Assign the "Order"
This is the order the markups will appear on the
the change order

Add a "Description"
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To add a new markup, click "New"
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https://app.screencast.com/GI7C2roN1ssqm


Complete the remaining information:
Rounding Rules - more often than not you will
select "No Rounding"

Rounding Method - select "Standard"

Level - this the order in which your markups will
calculate

                   *NOTE: 
                     Level 1 - Markups calculate on the change  
                                     order only.
                     Level 2 - Markups calculate on change order 
                                      & Level 1
                     Level 3 - Markups calculate on change order, 
                                      Level 1 & Level 2
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Click "Save"

https://app.screencast.com/kn6uHWfeE2Uey
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Scroll down to "Details" and click the "+" button to
fill out additional details to create the markup rule
    *NOTE: See Markup Rules Explained for additional
      notes

Click "Save" when done

7

https://app.screencast.com/kn6uHWfeE2Uey


Other Markup Rules Explained 

Order: The order the markup will appear on the PCI

Level: The level is how the PCI calculates
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*NOTE: When billing below the line, select a change order
phase rather than the original contract phase code. This
ensures that the markups will be coded to an OCO line

*For further explanation, see example below:

https://app.screencast.com/GI7C2roN1ssqm?conversation=fDgWPJbjJzrHmoWAXUOMM7


"Calculate On" is what the markups calculates on
i.e - For fee, select "ALL" for jobs, "ALL" for phases, and
"ALL" for category because you want to calculate on
all phases and categories within the PCI
There are times this will be different. For example: for
CDI you will select "ALL" for phases but only select
category "Subcontracts" so the markups will only
calculate CDI the subcontract PCIs
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"Allocate To":
Select "Inherited" for job
Select the phase you want the markup to hit
Select the category
Add the Budget % and Billing % (this should be the
same for both)

https://app.screencast.com/GI7C2roN1ssqm?conversation=fDgWPJbjJzrHmoWAXUOMM7

